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ITos0o:xxenne
00 00paloTKe U 3a1MTEe MEPCOHATBbHBIX JAHHBIX

1. O0wuMe nonoxeHus

1.1. Hacrosmee IlomoxkeHue ycTaHaBIMBaeT TOPSAOK TMONYYCHHs, YydYeTa, 0OOpadOTKH,
HAKOIUICHHUS U XPAHEHUS TOKYMEHTOB, COJICPIKAIIMX CBEJCHHS, OTHECCHHBIC K TICPCOHAIBHBIM JJAHHBIM
Pa6otHukoB u kuenToB U1 baxenoBoit TaresiHbl AnlekcanapoBHEI (Hanee - OmepaTop).

1.2. llens Hacrosimiero IlonoxkeHus - 3amura MepcoHaIbHBIX JAaHHBIX PaOOTHUKOB M KJIMEHTOB
NIl baxenoBoit TarbsiHbl AJEKCaHIPOBHBI OT HECAHKIMOHHUPOBAHHOIO JOCTyNA WU PAa3IJIALLCHUS.
[lepconasibHbIC JaHHBIE BCETA SBISIOTCS KOH(DHUICHIIMATIBHOM, CTPOro OXpaHsieMon nH(popmalmen.

1.3. OcnHoBanuem mia pa3pabotku Hacrosimero [lomoxkenuss saBnsorcs Koncrtutynus
Poccuiickoit ®denepaunu, TpynoBoi konekc Poccuiickonn ®Penepaunu, DenepanbHblii 3aKOH OT
27.07.2006 N 152-®3 "O mepcoHanbHBIX JaHHBIX'", IpyrHe ACUCTBYIOUINE HOPMATHUBHBIC MPAaBOBHIE
akThl Poccuiickoit @enepanuu.

1.4. Hacrosiee IlonoxeHnue u u3MeHeHUs1 K HEMY YTBEpKaaroTcsi pykoBoautenem Omneparopa u
BBOJATCS NpHUKa3oM. Bce PaOOTHHMKYM M KIMEHTHI TOJKHBI ObITh 03HAKOMJIEHBI IIOJT MOAIMUCH C JAHHBIM
[lonoxeHnEeM U U3MEHEHUSMH K HEMY.

2. [lonstre u cocTraB NEPCOHAIBHBIX JaHHBIX

2.1. TlepcoHanbHBIMH JAaHHBIMU sBIseTCS JitoOas uHPoOpManus, MPsIMO WIH KOCBEHHO
OTHOCSIIAsACA K CyOBeKTy NEpCOHAIbHBIX JaHHBIX - OINPEAEICHHOMY WM OIpeleIsieMoMy
¢buznyecKkoMy JIHILY.

2.2. TlepcoHanbHBIMH JaHHBIMH, Pa3pPEHICHHBIMH CYOBEKTOM IEPCOHANBHBIX JAHHBIX IS
pacnpocTpaHEHHUs, SBISIOTCS NEPCOHAIbHBIE JaHHBIE, JOCTYN HEOTPAHMYEHHOTO Kpyra JHI[ K
KOTOPBIM TIPEIOCTaBIIeH CyOBEKTOM IMEPCOHAIBHBIX JIaHHBIX IyTEM Jaud COTJacusi Ha o0paboTKy
MEPCOHANBHBIX JAHHBIX, PA3pPEIICHHBIX CYOBEKTOM MEPCOHANBHBIX JaHHBIX JJIS PaCHpOCTPAaHEHUS B
nopsiake, npeaxycMorpeHHoM denepanbHbiM 3akoHOM OT 27.07.2006 N 152-®3 "O nepcoHanbHBIX
JTAaHHBIX".

2.3. CocraB nepcoHAIbHBIX TaHHBIX PAOOTHHK W KIIMEeHTa:
- (hammIust, UMs1, OTYECTBO;
- TI0J1, BO3PACT;

- cBeseHus 00 0Opa3oBaHUM, KBaTU(HUKAIMH, TPOPECCHOHATBHON MOATOTOBKE, MOBBIIICHUN
KBaJIM(pUKaINy;

- MCCTO XHUTCJILCTBA,

- CEMEHOE TOJIOKEHHUE, HATMYUE ICTEH, COCTaB CEMbHU, POJICTBEHHBIE CBSI3H;
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- ¢axTel Ouorpaduu u mpeAblAyIIas TPyIOBas ACATEIbHOCTh (B TOM YHCIE MECTO paloThl,
CYIMMOCTb, CITy>k0a B apMuu, paboTa Ha BRIOOPHBIX JOJDKHOCTSIX, HA TOCYAapCTBEHHOM CITy»X0e U ap.);

- uHAHCOBOE MOJIOKEHNE, CBEJCHUS O 3apabOTHOM IIjIaTe;
- MACTIOPTHBIC JAHHBIE;

- CBEJICHHS O BOMHCKOM y4eTe;

- CBEJICHUS O COLMAJIbHBIX JbrOTaX;

- CIELHAIBHOCTD;

- 3aHIMaeMas IOJKHOCTE;

- pa3Mep 3apabOTHOM IIJIaTHI;

- HAIMYHUE CYJIMMOCTEN;

- HoMepa TesieOHOB;

- COZIEp>KaHUEe TPYOBOTO JOTOBODA;

- IOJJTMHHUKYU U KOIIUU MPUKA30B [0 TUYHOMY COCTaBY;

- TUYHBIC JIeNIa, TPYAOBbIC KHIDKKH U CBEJACHHS O TPYJIOBOU JACSITEILHOCTH <2>;
- OCHOBAHU4 K MPUKa3aM [0 JINYHOMY COCTaBY;

- Jcla, coAcpiKamue Marcpuajibl 110 ITOBBIMICHUIO KBaHI/I(i)I/IKaIII/II/I n 1OepernoAroToBKE
COTPYAHUKOB, UX aTTECTALIUH, C.]'Iy>K€6HLIM pacciic10BaHUAM;;

- KOIIMK OTYCTOB, HAIIPABJIACMBIX B OpraHbl CTATUCTUKH,

- CBEICHHMS O pe3yibTaTax MEIUIMHCKOTO OOCIeOBaHUS Ha TMPEAMET TOJHOCTU K
OCYIIECTBIICHUIO TPYAOBBIX 003aHHOCTEN;

- (hoTorpaduu 1 MHBIE CBEICHUS, OTHOCSIINECS K IEPCOHABHBIM TaHHBIM PaOOTHUK U KIIMEHTa;
- IPUHAJIKHOCTH JIMIA K KOHKPETHOW HAIllMW, STHUYECKOU rpymIe, pace;

- PEJMTHO3HBIC U TIOJMTHUYECKUE YOCKICHUs (MPUHAIUICKHOCTh K PEIMTHO3HOW KOHpeccuw,
YJICHCTBO B IIOJIUTHYECKOU mapTu, ydaCTuc B O6HIeCTBeHHI)IX O6T)€,HI/IHGHI/I$IX, B TOM YHCIICE B
npodcoroze, u ap.);

- ACJIOBBIC U MHBIC JIMYHBIC KAY€CTBA, KOTOPBIC HOCAT OHGHO‘—IHLIfI XapakTep,

W3 yxazanHoro cmucka OmnepaTopBIipaBe MOMy4daTb U MCIOJB30BaTh TOJBKO T€ CBEACHUS,
KOTOpBIE XapaKTepU3YIOT I'pakJJaHNHA KaK CTOPOHY J10r0BOpA.

2.4. Ceenenusi, ykazanuble B 1. 2.3 Hacrosmiero [lomokeHus, 1 TOKYMEHTBI, MX COJEpKallne,
SABJIAKOTCA KOH(bI/II[eHI_[I/IaHLHBIMI/I. PG)KI/IM KOH(I)I/IIICHI_II/IEUIBHOCTI/I HepCOHaJIBHBIX JAHHBIX CHUMACTCA B
ciydasx OO€3JIMYMBAaHMS WM TI0 MCTEUEHUU S5 JIET CpOKa XPaHCHHS, €CIM MWHOE HE OIpEaesieHO
3aKOHOM.
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2.5. JlokyMeHTaMH, COJIep KALMH NIEpCOHAIbHbIE JaHHbIe PAOOTHUKOB M KITMEHTOB, SIBJISIOTCS:

- KOMIIJIEKCHI JIOKYMEHTOB, COITPOBOXKIAIOIINX MIpoIiecc 0(OpMIICHUS TPYIOBBIX OTHOIICHHUN TPU
npueMe Ha paboTy, epeBo/ie, YBOJIbHEHUU;

- KOMIIJICKC MAaTcpuajioB 11O aHKCTUPOBAHUIO, TCCTUPOBAHUIO, ITPOBCACHULIO CO6CCCHOB&HHﬁ C
KaHauaaToM Ha JOJIDKHOCTD,

- IO/JIMHHUKYU U KOIIMU MPUKA30B (PACIOPSKEHUI) [0 KapaMm;

- JIMYHBIC €A, TPYAOBBIC KHUXXKH, CBCACHUS O pr,I[OBOfI JACATCIIbHOCTH PabGoTHHK M KJIUEHTOB
(CTA-P);

- JIeNa, cofiepKaline MaTepuaibl aTTrectaluii PAOOTHUK U KIIMEHTOB;
- Jie1a, coiepKallie MaTepraibl BHyTPEHHUX PACCieJOBAaHUM;
- CIIPaBOYHO-MH(OPMALIMOHHBINA OAHK TAaHHBIX 110 MEPCOHATY (KapTOTEKH, KypHAIIbI);

- KOITMK OTYETOB, HAIIPABJIACMBIX B ITOCYJAPCTBCHHBIC KOHTPOJIUPYIOIIUE OpPTraHbl.
3. O6s3anHOCTH OniepaTopa

3.1. B mensx oOecreueHuss mpaB W CBOOOM dYeloBeKa W rpaxganuHa OmepaTop W €ro
MpeICTaBUTENH PU 00pabOTKe MEePCOHANBHBIX TaHHBIX PaOOTHHUKOB U KJIIMEHTOB 00s3aHbBI COOMIOAATh
cienyromye oomue TpedoBaHMs:

3.1.1. Ob6paboTka NepcoHaNbHBIX IAHHBIX PaOOTHHUKOB M KIMEHTOB MOXKET OCYIIECTBIATHCS
MCKJTFOUMTENIFHO B LEJSIX 00ECTIeYeHUsT COOTIOIEHNS 3aKOHOB M MHBIX HOPMAaTHBHBIX MTPABOBBIX aKTOB,
cozeiictBusi PaboTHHKaM M KIMEHTaM B TPYJOYCTPOHCTBE, OOyYEeHMM M NPOJBMXKEHUH IO CIIyXO0e,
obecriedeHnst JTMYHON Oe30macHOCTH PaOOTHMKOB M KIIMEHTOB, KOHTPOJISI KOJMYECTBA W KadecTBa
BBINOJIHAEMON pabOThI U 0OECIeYeHUs] COXPAaHHOCTH UMYIIECTBA.

3.1.2. Tlpu ompenenennu oObeMa W coAEpKaHHUS 00padaThIBAEMBIX IMEPCOHATBHBIX JIaHHBIX
PaGotHukoB u knmeHToB Omeparop Ao0keH pykoBojacTBoBathesi Konctutyumeit Poccuiickoit
®enepaunn, TpyaoBbiM KojaekcoM Poccuiickoit @enepanyiv 1 HHBIMU (peepaabHbIMUA 3aKOHAMU.

3.1.3. Bce nepconanbHble faHHbIe PAOOTHUKOB M KIMEHTOB CIIEAYET MOJIy4aTh Y HEro camoro.
Ecnu nepconanbHble naHHble PaOOTHMKOB W KIMEHTOBBO3MOXKHO TMOJIYYUTh TOJBKO Y TpEThen
CTOpOHBI, TO PaGOTHMK M KIIMEHT JOJDKHBI OBITH YBEJAOMJIEHBI 00 TOM 3apaHee M OT HHUX JIOJIKHBI
OBITh MOJIy4YEHbI MUCbMEHHbIE coryacus. OnepaTop AOKEH cOo0mUTh PaOOTHUKY M KIMEHTYO LIeJsX,
IpearnogaraeMbIX HICTOUHUKAX U CIIOCO0axX IMOJyYeHHs MEPCOHATIBHBIX JAHHBIX, a TAKXKE O XapakTepe
MOJIEKAIUX MOJTYYEHHIO MEPCOHANBHBIX JaHHBIX U MOCIEICTBUAX OTKa3za PaOOTHMKOB M KIMEHTOB
JIaTh MUCBMEHHOE COTJIaCue Ha UX IOJy4YEHHUE.

3.1.4. Onepartop He UMeeT MpaBa MoJaydaTh U 00padaThIBATh MEPCOHATBHBIC JaHHBIE PaOOTHIKOB
Y KJIMEHTOB OMX TMOJIUTUYECKHUX, PEIUTHO3HBIX U MHBIX YOSKICHHUSIX M YaCTHOW KU3HM. B ciydasx,
HETMOCPEICTBEHHO CBSI3aHHBIX C BOINPOCAMH TPYJIOBBIX OTHOIICHHH, B COOTBETCTBUU €O CT. 24
Koncturyniun Poccuiickoit ®eneparun Oneparop BOpaBe IMOdydaTh M 00padaThIBaTh JaHHBIC O
YacTHOM ku3HU PaOOTHHKOB M KIIMEHTOB TOJIBKO C MX MUCHMEHHOTO COTJIACHSI.

3.1.5. Oneparop He UMEET MpaBa MoJydaTh U 00padaThIBaTh MEpCOHAIbHBIC TaHHbIE PAOOTHIKOB
1 KIIMEHTOB O UX YJICHCTBC B OGH.[CCTBGHHBIX OGT:CIII/IHCHI/IHX HJIN UX HpO(pCOIO3HOI>'I ACATCIbHOCTH, 3a
UCKJTFOUYEHUEM CITy4aeB, MPETyCMOTPEHHBIX (peiepabHbIM 3aKOHOM.
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3.1.6. Ilpu npuHATHM peIIeHUH, 3aTparuBalouX UHTepeckl PaboTHHKOB U KiIueHToB, Oneparop
HE MMEET TpaBa OCHOBHIBATHCS HA IEPCOHANBHBIX JAAHHBIX PaOOTHHKOB M KJIMEHTOB, MOJXYYEHHBIX
UCKJIFOYHUTENIFHO B PE3yJIbTaTe UX aBTOMAaTH3MPOBAHHON 00paOOTKH MM 3JIEKTPOHHOT'O MOIYYCHHUSI.

3.1.7. 3ammra mnepcoHaNbHBIX JAHHBIX PaOOTHMKOB M KIMEHTOB OT HEMPaBOMEPHOTO HX
UCIOJIb30BAHUA UM YTpaThl JOJKHA ObITh oOecnieueHa OnepaTopoM 3a CUET €ro CpelICTB B HOPSIKeE,
YCTAHOBJICHHOM (pe/IepaIbHBIM 3aKOHOM.

3.1.8. PaGOTHMKH, KIIMEHTHI U WX MPEACTABUTENIH JOHKHBI ObITh 03HAKOMIICHBI IO/ TOJIHUCH C
JTOKaIbHBIMU akTamu OmepaTopa, yCTaHABIMBAIOIIUME MOPSI0K 00pabOTKH MEPCOHATBHBIX TAaHHBIX
PabOTHHKOB M KJIMEHTOB, a TaK)Ke 00 UX MpaBaxX U 00S3aHHOCTSAX B 3TOM 00JIACTH.

3.1.9. PaGOTHUKH U KITUEHTHI HE JIOJDKHBI OTKA3bIBATHCS OT CBOMX IPAB HA COXPAHEHUE U 3alIUTY
TallHBbI.

4, O0s3agHOCTH PaOOTHHK U KIIMEHTA U KJIUEHTA

PaboTHUKH M KIIMEHTHI 00SA3aHBbI;

4.1. IlepemaBate  Omeparopy WIM €ro MPEACTABUTENIO  KOMIUIEKC  JOCTOBEPHBIX
JIOKYMEHTHPOBAHHBIX IEPCOHAIBHBIX JAHHBIX, IEPEUEHb KOTOPBIX YCTAaHOBIIEH TPyAOBBIM KOJIEKCOM
Poccuiickoit @enepanuu u heaepanibHbIMU 3aKOHaAMU PO.

4.2. CBOEBpEMEHHO B pa3yMHBIN CPOK, HE MpEeBBINAIIUNA 5 aHEH, coolmark Omneparopy o0
W3MEHEHUHU CBOUX MEPCOHATBHBIX JaHHBIX.

5. [IpaBa PaboTHuKa 1 KITMEHTa
PaboTHMKM U KIIMEHTHI UMEIOT IIPABO:

5.1. Ha nonHyto nHpOpMAaIUIO O CBOUX MEPCOHATBHBIX JAHHBIX U 00pa0OTKE 3TUX JaHHBIX.

5.2. Ha cBoOOaHBIN OecIIaTHBIA JOCTYN K CBOMM IEPCOHAIBHBIM JaHHBIM, BKIIIOYAs MPaBO Ha
MoJIyyeHHe KOomui ro00i 3amucH, cojaepskallell nepcoHajbHble JaHHbIE COTPYAHHMKA M KJIMEHTa, 3a
HCKJIFOYEHHUEM CIIy4aeB, IIPEyCMOTPEHHBIX 3aKkoHOAaTeIbcTBOM Poccniickoit denepanumn.

5.3. Ha moctyn K MEIMIIMHCKUM JaHHBIM C MOMOIIBI0 METUIIMHCKOIO CIIELHUAUCTA [0 CBOEMY
BBIOOpY.

5.4. TpeboBaTb HCKIIOYEHHUS WIM HCIPABICHHUS HEBEPHBIX WM HEMOJHBIX MEPCOHAIBHBIX
JaHHBIX, a TAaK)Ke JaHHBIX, 00pabOTaHHBIX C HapyIIeHHWEM TpeOOBaHUM, ONpPEAEICHHBIX TPYAOBBIM
3akoHoAarenscTBOM. [Ipu oTkaze Omeparopa HCKIIOYUTH WM UCIPABUTH IEPCOHAIbHBIE JAHHBIE
COTPYJIHUKAa OH HMMEET MpaBO 3asBUTh B NMHUCbMEHHOH (opme Ormeparopy O CBOEM HECOTJacuH ¢
COOTBETCTBYIOIIUM OOOCHOBaHMEM Takoro Hecornacus. IlepcoHanbHBIE JaHHBIE OLIEHOYHOTO
XapakTepa COTPYAHUK MUMEET MPaBO JOMOJIHUTH 3asBICHUEM, BBIPAXKAIOIIUM €r0 COOCTBEHHYIO TOUKY
3peHUsl.

5.5. TpeboBate m3Bemenus Oneparopa Bcex JUI, KOTOPHIM paHee ObUTH COOOIIECHBI HEBEPHBIC
WIH HETOJIHBIC TEePCOHABHBIC JAaHHBIC COTPYAHHMKA W KJIMEHTa, 000 BCEX MPOW3BEICHHBIX B HHUX
HUCKIIIOYCHUAX, UCITPABJICHUAX WA JOIMMOJIHCHUAX.

5.6. Ob6xanoBaTh B cyja JtoOble HEMPaBOMEpPHBIE ACHCTBUSA Wiu Oe3neiictBue Omeparopa mpu
00paboTKe U 3alUTE €ro MePCOHATBHBIX TaHHBIX.
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5.7. OHpe,Z[e.HSITB CBOHX HpeZ[CTaBHTCHGﬁ IJId 3allIUTBI CBOUX MICPCOHAJIBHBIX NTAHHBIX.

5.8. TpeboBarh mpekpatuth B JH000€ Bpems mepenady (pacnpocTpaHEHHUE, MpeaoCTaBiICHUE,
JOCTYII) TIEPCOHATBHBIX JAaHHBIX, pa3pelleHHbIX A pacrpocTpaneHus. TpeboBanue odopmisercs B
nucbMeHHOM Buzae. OHO JOJDKHO BKIOYATh B ce0st (aMWwinio, MMs, OTYECTBO (IIPH HAIWYHN),
KOHTaKTHYI0 HMH(popMaiuio (Homep TenedoHa, aJpec 3JICKTPOHHOH IMOYTHI WM TIOYTOBBIM anpec)
PaboTHHK M KIMEHTa, a TaKKe MepeueHb NEePCOHAIBHBIX JAHHBIX, 00pabOTKa KOTOPBIX MOJJICKHUT
MPEKPAICHUIO.

6. Coop, 06paboTka U XpaHEHHE MTEPCOHABHBIX JTAHHBIX

6.1. O6paboTka MepcoHaIbHBIX TaHHBIX PAaOOTHUKOB M KJIIMEHTOB - JIFO0OE JCHCTBUE (OTIepaIys)
WJIM COBOKYITHOCTB JICHCTBUH (OTepaIuii), COBEPIIAEMBIX C HCIIOJIb30BAHHEM CPEACTB aBTOMATH3AINH
win 0e3 HCIONb30BaHHSI TAKUX CPEACTB C IEPCOHAJIbHBIMU JAaHHBIMU, BKIIOYasi cOOp, 3amucCh,
CHUCTEMATHU3aIMI0, HAKOIUICHUE, XPaHEHHE, yTOYHEHHE (OOHOBJIEHHWE, HM3MEHEHHE), HU3BJICUCHUE,
UCIIONIb30BaHUE, Iiepenady (pacmpocTpaHeHHe, MPeNoCTaBleHUE, JOCTYI), 00e3InYuBaHue,
OJIOKMpOBaHUE, YIAICHUE, YHUYTOXKEHHUE MIEPCOHATBHBIX TaHHBIX PAaOOTHUK U KIIMEHTA.

6.2. Bce MCPCOHAJIbHBIC TAaHHBIC PaGOTHHMKOB U KIHUEHTOB CJICAYCT IOJIydaTb y HEro camoro.
Ecmu MNEPCOHAJIBHBIC JaHHBIC PabOTHMKOB M KJIMEHTOB BO3MOXKHO INOJIY4YHUTb TOJIBKO Y TpeTLeﬁ
CTOpPOHBI, TO PaboTHHK U KIUEHT JOJIDKCH OBITE YBCAOMIICH 00 3TOM 3apaHeC U OT HCIr'O0 JO0JIPKHO OBITH
IMOJIYUCHO IMMMCbMCHHOC COTJIaCHuE.

6.3. Oneparop nomkeH cooOmUTh PaOOTHUKY M KIIMEHTY O LEJAX, IPEANoIaraéMblX HCTOUHUKAX
u crnoco0ax MOJIy4eHUs NEPCOHAIbHBIX JAHHBIX, a TAKXK€ O XapaKTepe MOMJIEKALIUX IMOJyYEHUIO
NEPCOHAIBHBIX JaHHBIX U MOCIEICTBUAX OTKa3a PaO0OTHHKA M KIIMEHTa JAaTh MMCbMEHHOE corjacue Ha
UX TIOJy4YEHHE.

6.4. PaboTHUK M KiMeHT mpexacraisger OnepaTtopy 0CTOBEpHBIE cBeeHHs o cebe. Omeparop
MIPOBEPSIET JTOCTOBEPHOCTHh CBEJCHUM, CBEPssA JaHHbBIC, IPEACTaBICHHbIE PAOOTHUKOM M KIHMEHTOM, C
uMeromuMucs y PaGoTHUKOB M KIMEHTOB JAoKyMeHTamHu. IlpeacraBienne PaGoTHUKOM M KIMEHTOM
MOAJIOKHBIX JOKYMCHTOB WJIN JIOKHBIX CBGI[CHI/II\/'I IMpU NOCTYIIJICHUN Ha pa60Ty SABJIICTCA OCHOBAHUEM
JUIsL PAaCTOPKEHUS TPYJJOBOTO U MHBIX JOTOBOPOB.

6.5. Ilpu mocryruienun Ha paboTy PaboTHUK 3amoHsIET aHKeTy U aBToOHorpaduio.

6.5.1. AHkera mpejcTaBiseT co0o0il epedeHb BOIPOCOB O MIEPCOHANBHBIX JaHHBIX PaboTHWKA 1
KIIUEHTA.

6.5.2. Ankera 3anoiHsercss PAOOTHHK W KIIMEHTOM CaMOCTOSTENbHO. [Ipy 3amoHeHn aHKEThI
PaboTHHUK M KJIMEHT JOJDKEH 3alloJIHATh BCe ee rpadbl, Ha BCE BOMPOCH J1aBaTh IOJIHbIE OTBETHI, HE
JOMYCKaTh WCIIPABICHUN WM 3a4E€pPKUBAHUM, NPOYEPKOB, MOMApPOK B CTPOrOM COOTBETCTBUHU C
3aIUCSAMU, KOTOPBIE COJEPKATCS B €r0 JIMYHBIX JOKYMEHTAX.

6.5.3. AmroOmorpaduss - JOKyMEHT, COACpXAIlUi ONMUCaHWE B  XPOHOJIOTHYCCKOM
MOCIIEZIOBATEIbHOCTH OCHOBHBIX JTallOB KH3HU U JIEATEIHHOCTH NpPUHHMaeMoro PaboTHuka u
KITUEHTA.

6.5.4. ABToOHOrpadus cocTapisieTcs B IPOU3BOIbHOM popMe, 6e3 moMapoK U UCTIPABICHUH.

6.5.5. Ankera u aBroomorpaduss PaOOTHUKOB M KIMEHTOB JOJKHBI XPAHUTHCS B JIMYHOM JIENIE
(kabuHeTe)PabOTHUKOB U KIMEHTOB. B nMu4HOM Jene (KaOWHETe) TakKe XPAHSITCS WHBIC JTOKYMEHTHI
MEPCOHANBHOTO yUeTa, OTHOCAIINECS K TIEPCOHATBLHBIM JaHHBIM PaOOTHHUKOB U KIIMEHTOB.
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6.5.6. JInunoe neno PaGoTHHUKOB odopmitsieTcs ociie H3AaHusI MPUKas3a o MprueMe Ha padoTy.

6.5.7. Bce MOKyMEHTHI JIMYHOTO Jelia TOIIMBAIOTCS B OOJIOXKKY o0Opasiia, YCTaHOBJICHHOTO
Omneparopom. Ha Heit yka3bIBaroTCsl aMuIIns, UMsi, 0TYeCTBO PabOTHHKA, HOMEp JTMYHOTO Jeia.

6.5.8. K kaxxqoMy TM9HOMY JIeTy TIpUjiaratoTces JBe 1BeTHbie Gpororpaduu PaboTHrKa pazmepoM
3*4.

6.5.9. Bce MOKYMEHTHI, MOCTYNAIOIIUE B JMYHOE J€JI0, PACHOJIAraloTCs B XPOHOJIOTHYECKOM
nopsiake. JINCThI TOKyMEHTOB, MOALIUTHIX B JINYHOE JIEJI0, HYMEPYIOTCSL.

6.5.10. JluuHnoe neno BeneTcs Ha MPOTSDKEHWH BCeH TPyAOBOM jesrenbHocTH PaboTHuUKA.
V3MeHeHHs, BHOCHMBIC B JIMYHOE [I€JIO, JOJDKHBI OBITh TOATBEP)KIACHBI COOTBETCTBYIOIIMMHU
JTOKYMEHTaMH.

6.6. Oneparop He UMeeT Mpasa MoJIydaTh 1 00padaThIBaTh EPCOHANIbHBIE AaHHbIe PaOOTHUKOB 1
KJINEHTOB O €0 PAaCOBOM, HALIMOHAJIBHOM MPUHAUICKHOCTH, IOJIMTHYECKUX B3IUISIAX, PEIIMTUO3HBIX U
¢unocopckux yOEKACHUAX, COCTOSIHUU 3]I0pOBbs, MHTHUMHOM JKM3HH, 3a HMCKIIIOYEHHEM CIIyyaes,
npenycMoTpeHHbIX TpynoBeiM komekcoMm Poccuiickoit ®enepanyu u Apyrumu  QeneparbHBIMHA
3aKOHaMH.

6.6.1. OOpaboTKa TMEpPCOHAIBHBIX MAHHBIX, PA3pPEUICHHBIX ISl PACIpPOCTPAHEHHS, U3 YHCIA
CHeIHabHBIX KaTEerOpHii MepCOHANBHBIX JaHHBIX, YKa3aHHBIX B 4. 1 cT. 10 ®enepanbHOTO 3aKOHA OT
27.07.2006 N 152-®3 "O mepcoHAIBHBIX JAHHBIX", JHOMYCKAETCS, €CJIM COOJFOMAIOTCS 3alpeThl H
ycioBusl, npexycMoTpeHHsble cT. 10.1 yka3anHoro 3akoHa.

6.7. Omeparop He UMEET MpaBa MoJydaTh U 00padaTHIBATh IMePCOHATBHBIC JaHHbIC PaOOTHUKOB 1
KIIMEHTOB O €r0 YJIEHCTBE B OOILIECTBEHHBIX OOBEAMHEHUSIX HIIM €ro MPOo(COI03HON AesITeNbHOCTH, 32
HCKJIIOYCHUEM CIIy4aeB, MPeayCMOTpPeHHbIX TpynoBeiM koaekcoMm Poccuiickoit dexpepanuu wim
UHBIMH (pesiepaTbHBIMU 3aKOHAMHU.

6.8. OOpaboTka mepcoHaNbHBIX TaHHBIX PaboTHMKOB M KiMeHTOB OreparopoM BO3MOXKHA
TOJIBKO C MX comacus. VICKIIIoUeHue COCTaBIIOT CIIydad, NMPEAYyCMOTPEHHBIE 3aKOHOJATEIBCTBOM
Poccuiickoit denepaunu (B 4acTHOCTH, corjiacieé He Tpelyercs MpH HaJIWYMM OCHOBaHUM H
COOJTIOICHUH YCIIOBHM, MepeunucaeHHbIXx B M. M. 2 - 11 4. 1 cT. 6, m. m. 2.1 - 10 u. 2 c1. 10, u. 2 cT. 11
®denepanpHoro 3akoHa ot 27.07.2006 N 152-d3 "O nepcoHanbHBIX JaHHBIX'").

6.9. IMucemenHoe cormacue PabGOTHUKOB M KIMEHTOB Ha OOPabOTKYy CBOMX MEPCOHAIBHBIX
JAHHBIX JIOJDKHO BKJIIOYATh B ce0s, B YAaCTHOCTH, CBEJEHHWA, yKa3zaHHble B I. m. 1 - 9 4. 4 cT. 9
®enepanbHoro 3akona ot 27.07.2006 N 152-®d3 "O nepcoHanbHbIX JaHHBIX".

6.10. IMucemenHoe cornacue PaOOTHUKOB M KIMEHTOB Ha 0OpabOTKY MEPCOHAIBHBIX JTAHHBIX,
pa3pelIeHHbIX AJI PACIPOCTPaHEHUs, OQOPMIISETCs OTAENBHO OT APYTUX cOorjaacuil Ha 0OpaboTKy ero
NEepCOHATBHBIX JaHHBIX. [Ipy 3TOM coOII0AaI0TCS YCIIOBHSL, IPEyCMOTPEHHBIE, B YacTHOCTH, CT. 10.1
@enepanbHoro 3akoHa ot 27.07.2006 N 152-®3 "O mnepcoHanbHbIX AaHHBIX". TpeOoBaHUS K
COJIEP/KAHUIO TaKOI'0 COIJIACHsl YCTAHABIMBAIOTCA YIOJHOMOYEHHBIM OpPraHOM IO 3allluTe IIpaB
CyOBEKTOB MEPCOHAIBHBIX JIaHHBIX.

6.10.1. IlucemenHoe coriacue Ha OOpabOTKY MEPCOHATIBHBIX JAaHHBIX, Pa3pELICHHBIX IS
pacnpoctpaHenns, PabGOTHHK M KIHEHT npegocTasisier OnepaTopy JIHIHO.

6.10.2. Onepatop o0si3aH He Mo3AHEE TpexX pabouyux JHEH ¢ MOMEHTa MOJY4YeHHs YKa3aHHOTO

corjacusi omyOJIMKOBaTh HHPOPMAIHIO 00 yCIOBHUSIX 00paOOTKH, O HAJIMYUU 3alPETOB U yCIOBUN Ha
00pabOTKy HEOTrpaHWYEHHBIM KPYrOM JIMI[ TEPCOHANBHBIX JaHHBIX, Pa3pPEeIICHHBIX s

-
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pacrpocTpaHeHHsl.

6.10.3. Cornacue Ha 00pabOTKY MEPCOHAIBHBIX JaHHBIX, Pa3pEIICHHBIX IS PACIPOCTPAHEHUS,
IpeKpalaeT cBoe JEHCTBHE ¢ MOMEHTa moctymieHuss Oneparopy TpeOOBaHMS, yKa3aHHOTO B I 5.8
Hacrosuiero Ionoxenus.

6.11. B coorBerctBuu co cT. 86 TpymoBoro komekca Poccuiickoit ®enepamuu B LEIAX
obecriedeHus mpaB U CBOOO/I YeioBeka U rpaxaannaa Oneparop U ero MpeacTaBUTeNu npu oopadboTke
MEPCOHAIbHBIX JTaHHBIX PaOOTHHUKOB M KJIMEHTOB JOJDKHBI COOJIOJATh, B YACTHOCTH, CIEAYIOIIHE
obmrre TpeboBaHUs:

6.11.1. Tlpu ompeneneHun obbeMa W cojepkaHusi 00padaThIBAEMBIX NMEPCOHATBHBIX JTaHHBIX
PaGotHukoB u xmmeHToB Omeparop H0mKeH pykoBojacTBoBathesi Konctutynmeit Poccuiickoit
®enepaunn, TpyaoBbiM KoaekcoM Poccuiickoii @enepaiui 1 UHBIME (PelepaTbHBIMUA 3aKOHAMH.

6.11.2. Ilpu mnpuHATAM pEHICHUH, 3aTParkMBalOIIUX HHTEpechl PaOOTHUKOB ¥ KIMEHTOB,
Omnepatop He UMEeT IpaBa OCHOBBIBATHCS HA IIEPCOHANBHBIX JAHHBIX, MOJIyYE€HHBIX UCKIIOYUTEIBHO B
pe3yJsibTare X aBTOMaTU3UPOBAHHONW 00paOOTKU MIIM JIEKTPOHHOIO MOJyYEHUS.

6.11.3. 3amuTa NEpCOHANBHBIX IaHHBIX PaOOTHUKOB M KJIMEHTOB OT HEMPaBOMEPHOTO HX
UCTIOJNB30BaHUs, yTparbl oOecmeunBaercs OrmeparopoM 3a CYET €ro CpeACTB B HOPSJKE,
ycraHoBIIeHHOM TpynoBbIM KojekcoM Poccuiickoit denepannu u vHbIME (eiepaibHBIMU 3aKOHAMHU.

6.11.4. PaGOTHUKH, KJIMEHTHI U MX MPEICTABUTENN JODKHBI OBITH O3HAKOMIICHBI ITOJT TIOJIIIHCKY C
nokymeHTamu Omneparopa, yCTaHaBIMBAOIUMU HOPSIOK 00paOOTKN NEPCOHANBHBIX JAHHBIX, a TAKXKe
00 ux npaBax U 00s3aHHOCTSIX B 3TOU 00JIACTH.

6.11.5. PaGOTHUK ¥ KIIMEHT HE JIOJDKHBI OTKA3bIBAThCS OT CBOMX MPAB Ha COXPAHEHHE M 3aIUTY
TailHEbI.

7. Ilepenava rnepcoHAIBHBIX JTAHHBIX

7.1. Ilpu nepenaue nNepCOHANbHBIX JaHHbIX PabOTHMKOB M KiauMeHTOB OmnepaTop I0JKEH
co0oIaTh cieayolme TpeOoBaHus:

- He coo0maTh IepcoHaJbHble JaHHble PaOOTHHKOB M KIHMEHTOB TpeThel CTOpoHE 0e3
MUCBMEHHOTO coriacusi PAOOTHUKOB M KJIMEHTOB, 32 UCKJIIOUEHHEM CIy4aeB, KOTJa 3T0 He00X0AUMO B
LeNsIX MPeayNpexIeHUsl yrpo3bl )KU3HU U 370poBbl0 PaOOTHMKOB M KJIIMEHTOB, a TaK)Ke B CIyyasx,
YCTAQHOBJICHHBIX (pe/iepaibHBIM 3aKOHOM;

- HC COO6IIIaTI) MEPCOHAJIBHBIC TaHHBIC PaboOTHHMKOB U KJIIMEHTOB B KOMMCPUYECKHUX LEIAX 0e3 ero
IIUCBMCHHOTI'O COTJIaCHA,

- IPEAYIPEIUTH JIHII, TTOJTyYaIOIUX MMePCOHATbHBIC TaHHbIe PAOOTHUKOB U KIIMEHTOB, O TOM, YTO
9TH JJAHHBIE MOTYT OBITh CTIOJIb30BAHBI JIUIIb B IENSIX, /1T KOTOPBIX OHU COOOIIEHBI, M TPeOOBaTh OT
ATUX JIAIl TOATBEPKIACHHSI TOTO, YTO 3TO MpaBWIIO cobOmtoeHo. JIula, moiyvaroiune nepcoHanbHbIe
naHHble PAOOTHUKOB W KIIMEHTOB, 00513aHBI COOJIOIaTh KOH(MUIEHIINATBLHOCTE. JJaHHOE MOJI0KEHNE HE
pacmpocTpaHsieTcsi Ha OOMEH MepCOHATbHBIMU JIaHHBIMH PaOOTHHUKOB M KIUEHTOB B IOPSJKE,
YCTaHOBJICHHOM (peiepaTbHBIMU 3aKOHAMM;

- paspemaTh JOCTYN K MEepCOHANbHBIM JaHHBIM PaOOTHHMKOB M KIMEHTOB TOJIBKO CIIEIHAIBHO
YIIOJIHOMOYEHHBIM JIMIIaM, TPH 3TOM YKa3aHHBIC JIMIA JOJDKHBI MMETh MPABO MOJYyYaTh TOJIBKO TeE
NepCOHAJbHbIE JaHHble PaOOTHMKOB U KIMEHTOB, KOTOpBbIE HEOOXOAMMBI [UIS BBIOJHEHHS
KOHKPETHBIX (PYHKITHIA;
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- HE 3ampamuBaTh HHPOPMALHUIO O COCTOSHHUU 310pOBbsi PaOOTHMKOB M KIMEHTOB, 32
UCKJIIOYEHUEM TE€X CBEJIEHHUI, KOTOpbIE OTHOCSTCS K BOIPOCY O BO3MOXHOCTU BBINOJIHEHUS
PaboTHUKOM U KJIIMEHTOM TpYJ0BOH pyHKIMM;

- TepeaBarh MepcoHaIbHbIe JaHHbIE PAOOTHUKOB M KIIMEHTOB MPEACTaBUTENSIM PaOOTHUKOB U
KJIMEHTOB B TOpsAKe, YCTaHOBIeHHOM TpynoBbiM Kojekcom Poccuiickont ®enepaiuu, u
OTPaHUYUBATEH ATy WH(POPMAIMIO TOJHKO TEMHU MEPCOHATBHBIMU JaHHBIMH PaOOTHHKOB M KIIMEHTOB,
KOTOPBIC HEOOXOAMMBI JUTSl BBITIOJTHEHUS YKa3aHHBIMH MPEICTABUTEISAMHA UX (YHKIIHA.

8. ZlocTym K nepcoHaIbHBIM JaHHBIM COTPYAHUKA

8.1. BHyTpeHHMit 10CTYII.

[TpaBo gocTyIa K IepCOHAIBHBIM JJAHHBIM COTPYTHUKA UMEIOT:
- pykoBouTens PaGoTomarens;

- PYKOBOJIUTEIH OT/IEIa KaIPOB;

- PYKOBOAMTENH CTPYKTYPHBIX IOAPA3JEICHUNA MO HANpPaBIEHUIO AEATEIbHOCTU (IIOCTYH K
JUYHBIM JaHHBIM TOJbKO PaOGOTHMK M KJIMEHTOB CBOETrO MOJpa3JeieHusi) MO COTJIACOBAHUIO C
pykoBoauteneM Paboronarens;

- TIpU MIEPEBOJIE M3 OJHOTO CTPYKTYPHOTO MOJPA3JEICHUS B APYroe JOCTYN K MEPCOHAIBHBIM
naHHbIM Pa0oTHMKa W KIMEHTa MOXET HMEeTh pPYKOBOJIUTEIb HOBOTO TOJpa3JelieHus I0
COTJIACOBaHUIO ¢ pykoBoauTeneM Omneparopa;

- PabGoTHHK OyXranTepuu - K TeM JaHHBIM, KOTOPbIe HEOOXOAMMBI JIJIsl BBITOJTHEHNS KOHKPETHBIX
GbyHKINH;

- caM PaGOTHUK U KIMEHT, HOCUTENb JaHHBIX.
8.2. Baemnuii nocrym.

Omneparop BOpaBe OCYLIECTBIATH Mepeaady MepPCOHANbHBIX JaHHBIX PaOOTHHKOB M KIHMEHTOB
TPETHUM JIUIIAM, B TOM YUCJIE B KOMMEPUYECKHUX IIENISIX, TOJBKO C €r0 MPEeIBapUTEILHOIO MTUCHbMEHHOTO
coryacus, 3a HCKIIOYEHHEM CIydaeB, KOTJa 3TO HEOOXOAMMO B MESIX MPEXyNpexJACHUS yTPO3bI
KU3HH W 370pOBbI0 PaOOTHUKOB M KIMEHTOB, a TaKXkKe B JAPYIHX CIydasx, MPEeIyCMOTPEHHBIX
JIEHCTBYIOIIUM 3aK0HOAaTebcTBOM Poccuiickoit denepanuu.

Ilepen nepenayeil nepCOHANBHBIX JaHHBIX OnepaTop AOKEH IPEAYIPEAUTh TPETHE JIULO O TOM,
9YTO OHU MOFYT 6I)ITI) HCIIOJIB30BaHbI TOJBKO B TCX LEIAX, AJIA KOTOpBIX 6BIJ'II/I COO6H.[€HI)I. HpI/I 3TOM y
TPEThEro JIHIAa HEOOXOAMMO TIONYYUTh MOATBEPKIECHHE TOr0, YTO Takoe TpeboBaHue OyaeT uM
COOJIFOIEHO.

He Tpe6yeTc;1 corytacue PaOOTHHMKOB M KJIMEHTOB Ha nepcaavuy nepCoHaJIbHbIX TaHHBIX!

- TPETbUM JUIAM B IENAX NPeayNpeXIeHUs yrpo3bl KU3HU U 340pOBbI0 PabOTHUKOB U
KJIUEHTOB;

- B ®oHpn conmansHOro cTpaxoBanus Poccuiickont deneparuu, [lencnonnsiii houa Poccuiickoit

Qenepanii B 00beMe, TPEIyCMOTPEHHOM JEHCTBYIOIIMM 3aKOHOJATENBCTBOM Poccuiickoi
denepannu;
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- B HAJIOTOBBIC OPraHbl;
- B BOCHHBIC KOMUCCAPUATHI;

- 0 3ampocy NPOPECCHOHAIBHBIX COI030B B IICNIAX KOHTPOJSA 3a COOJIIOJICHUEM TPYIO0BOTO
3aKOHOZATeabCTBa PaboTomaTenem;

- 10 MOTUBUPOBAHHOMY 3aIllPOCy OPraHOB MPOKYPATYpPhI;
- 10 MOTUBUPOBAHHOMY TPeOOBAHUIO IPABOOXPAHUTEIHHBIX OPraHOB U OPraHOB OE30IMACHOCTH;

- IO 3alpoCy OT IroCyaapCTBCHHBIX HMHCIICKTOPOB Tpyda IIPU OCYIICCTBICHHU MMH HAA30PHO-
KOHTpOJIBHOfI JACATCIIbHOCTH,

- I10 3a1pocCy Ccyaa;

- B OpraHbl W OpraHu3anuv, KOTOPLIC IOJIKHBI OBITH YBCAOMIJICHBI O TKCJIOM HCECHACTHOM
CJIydac, B TOM 4UCJI€ CO CMCPTCIILHBIM HCXOA0M;

- B CJIy4asXx, CBA3aHHBIX C UCITIOJIHCHHUEM PaboTHHK 1 KJIMEHTOM JOJIDKHOCTHBIX O6ﬂ3aHHOCT€ﬁ;

- B KpCAUTHYIO OpraHU3aiuro, 06CJ'Iy>I(I/IBaIOH_IYIO IJIATCI)KHBIC KAPThI PaGoTHHK U KIIHEHTOB.

8.3. [Ipyrue opranuzamum.

Csenenusi o PaGoTHuke (B TOM 4uClE€ YBOJEHHOM) U KJIMEHTE MOTYT OBITh IPEIOCTABIICHBI
JPyroil OpraHu3aluy TOJIBKO C MUCHbMEHHOTO 3arpoca Ha OJJaHKe OpraHU3alllu C MPHIOKEHUEM KOUU
3asiBiieHNs PaOOTHHKOB U KJIMEHTOB.

8.4. POACTBEHHHKH U YJIEHBI CEMEIA.

HepCOHaJ'II)HI)Ie JaHHBIC PaboTHHKOB U KIIMEHTOB MOT'YyT OBITH npeaoCTaBJICHBI POACTBCHHUKAM
HJIN YWICHaM €ro CEMbHU TOJIBKO C IMCbMCHHOTO Pa3pCIICHUA CaMOTro PaGoTHuKa 1 KIHEHTA.

9. 3aIJ_[I/ITa NEPpCOHANIBHBIX JaHHBIX PaGOTHUKOB U KIIMEHTOB

9.1. B mensx obecriedeHHs] COXPAaHHOCTH M KOH(PHUACHIIMATHLHOCTH TEPCOHANBHBIX JTaHHBIX
PaboTHUKOB W KIMEHTOB BCe Omeparuu Mo oGpopMieHUI0, (OPMUPOBAHUIO, BEJACHHUIO U XPAHEHHIO
JaHHOW  WHGOpMAIMM  JOJDKHBI  BBIMONHATHCS ~ TONBKO — PafoTHMKaMuOTAEna  KaJapos,
OCYIIECTBISIOMUMH JTaHHYI0O paboTy B COOTBETCTBUHM CO CBOMMH CIY)KCOHBIMU OOSI3aHHOCTSIMH,
3a)KCUPOBAHHBIMU B UX JTOJDKHOCTHBIX HHCTPYKITUSX.

9.2. OTBeTHl Ha MHCBMEHHBIC 3aMPOCHI JAPYTHX OpPraHU3AlMHd W YUYPEKJACHHHA B Tpeaeiax HX
KOMITETCHIIMH ¥ TIPEIOCTABICHHBIX MOJTHOMOYUHN AIOTCS B TUCbMEHHOU (popme Ha Oanke Omeparopa
U B TOM 00BbeMe, KOTOPBIH MO3BOJISIET HE pasriialiaTh U3IHIIHUNA 00heM MEPCOHANBHBIX CBEJIEHUHN O
PabOoTHHKaX U KIHEHTAX.

9.3. Ilepenaua undopmanmm, coaepxKaiieli CBEACHUS O MEPCOHATBHBIX TaHHBIX PaOOTHUKOB U
KJIMEHTOB, 10 TeyedoHy, ¢akcy, AJIEKTPOHHOW mouTe 0e3 MUCbMEHHOro coryacus PaOOTHHKOB u
KIIMEHTOB 3aMpeIiaeTcs.

9.4. JInunble nena ¥ JOKYMEHTHI, COZIepKallie NepcoHaIbHbIe JaHHbIe PAOOTHIKOB M KIIMEHTOB,
XpaHsTCA B 3anuparomuxcs mkagax (ceidax), o0ecrneunBaromx 3alUTy OT HECAHKIIMOHUPOBAHHOTO
JOCTyIa.
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9.5. TlepcoHanpHbIE KOMITBIOTEPHI, B KOTOPBIX COJEPXKATCS MEPCOHAIBHBIC JaHHBIC, ITOJIKHBI
OBITH 3alUILIEHBI TAPOJISIMH JJOCTYTIA.

10. OTBeTCTBEHHOCTH 32 pasriianieHue HH(HOPMAIIUHY, CBSI3aHHOM
C MePCOHALHBIMU JIaHHBIMU Pa0OTHUKA M KITMEHTA

10.1. JIunia, BUHOBHBIC B HAPYIIICHUU HOPM, PETYJUPYIOIIMX MMOJyYeHHUE, 00pabOTKy W 3aIlUTy
MEePCOHANBHBIX JaHHBIX PaOOTHHKOB W KIMEHTOB, HECYT JMCIUILIMHAPHYIO, aJMHHHCTPATHBHYIO,
IPaXIAaHCKO-TIPABOBYIO HJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHHM C (helepabHbIMU
3aKOHAMH.

C nanubim [lonoxxennem o3HakomiieH(a):
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